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Duties and Responsibilities

The Information, Education and Communication (IEC) Officer will lead the development and
implementation of an inter-agency communication strategy with the aim to raise awareness of the
Disaster Management dept activities in the state and support the resources mobilization and
partnership building efforts of the program. He/she will support:

1. Analyse requirements and help integrate advocacy and communication strategies

2. Preparation of the annual IEC Action Plan.

3. Working out implementation strategies and timeline of the action plan including obtaining
approvals.

4. Liaison with various implementing agencies both in the government and private sector, and
consultants

5. Undertake communication needs assessment for each target group.

6. Develop and devise IEC messages based on the communication needs as well as the
requirements of particular programmes.

7. Conceptualise and develop IEC templates/software for audio visual, print, press, outdoor
outreach modes, new and emerging media.

8. Execute and supervise all production related work of Radio/ TV Programmes/ including
booking of slots/empanelment.

9. Preview of TV/ Radio Prdgrammes. ix. Vetting of Scripts of Radio Programmes/ Spots etc.

10. Planning of Press and Outdoor Publicity.

11. Printing of Guidelines/ Publicity Material including Supervision of Designing/ Proof Reading
etc.

12. Organization of Conferences, Workshops, Seminars.

13. Make presentations regarding IEC activities etc. in various seminars and workshops.

14. Impact Assessment of Radio/ TV and other modes of publicity.

15. Coordination with DIPR/DAVP/ Prasar Bharati/Press.

16. Response to Assembly questions, RTI etc. relating to IEC.

17. Various write-ups and briefs regarding IEC.

18. Prepare press statements/ hand outs /articles /features etc.

19. Administrative and Staff Matter in respect of IEC as per requirement.

Competencies:
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Corporate Competencies:

Displays cultural, gender, religion, race, nationaiity and age sensitivity and adaptability;
Treats all people fairly without favouritism.

Functional Competencies:
Technical Expertise:

Has good understanding of social mobilization and behaviour change especially at community
level.

Good knowledge of current issues related to the Revenue dept programs in the country;

Has working knowledge of the Department initiatives;

Ability to implement communication and publications strategies;

Ability to conceptualize issues and analyse data.
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Communication Skills:

v

Demonstrates excellent ability to write and communicate orally in Kannada with accuracy and

professionalism.

» Proficiency in the use of office IT applications and internet in conducting research;

» Receives information to seek and understand differing perspectives;

» Good interpersonal skills and ability to establish and maintain effective partnerships and
working relations with people in a multi-cultural, multi-ethnic environment with sensitivity
and respect for diversity.

Team work:

> Appears credible and confident, remaining calm and pleasant when dealing with others in
difficult situations;

» Builds and maintains constructive relationships with colleagues (and reports where
appropriate); treats people with respect, is co-operative, supportive and helpful with a
positive contribution to the working environment;

» Reliable in delivering own parts of the work as part of a team effort;

» Demonstrates an understanding of what other professionals contribute in order to work

constructively within the office.

Required Skills and Experience

Education:
Post Graduate qualification in Communications, Journalism, Public Relations or related fields.

Experience:

Minimum of 5 years of experience working in public relations, communications and/or
advocacy with a multilateral or international organization, the private sector or governmental
bodies Experience using multi-media, social networking approach is an asset.

Language:

Fluency in written and spoken Kannada and English.
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